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Instructions for the 
Contract Generator

Company Collaboration Project
Project

1

Project definitions

• Company collaboration project: A project that is done in collaboration with 
a company is a company collaboration project when a company (1) is 
involved in the design of all or parts of the project's problem statement, (2) 
offers the student guidance and (3) receives all or parts of the project
results, either in writing or orally
• The number of company collaboration projects is included as a significant factor in 

AU's development contract with the ministry, and it is very important that all these
projects are registered via a contract. 

• Company collaboration projects are called Project-oriented courses at 
other faculties
• Project work: A project that is not done in collaboration with a company is 

called project work
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How to create a contract

• The following is a guide for students on how to create either an 
company collabroration contract or a project contract
• It is recommended that the main supervisor and students fill in the 

contract together, thus avoiding misunderstandings and the contract
can be approved immediately by the main supervisor
• The main supervisor receives a link to the contract via E-mail where

the contract can either be approved or rejected. It is important that
the main supervisor justifies the rejection in the comments field
• After approval,the contract may be sent on for approval by the Head 

of programme. The contract is then stored in the Contract Generator
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Company collaboration project contract

• The contract must contain information about the company and 
project supervisor in the company
• If possible, include the current CVR number of the company
• The contract is not sent for approval by the project supervisor, but 

just for information - therefore it is important that all agreements 
with the company are in place - so misunderstandings between AU, 
the student and the company are avoided. 
• As mentioned, Company collaborations are part of AU's development

contracts with the ministry and the number is closely monitored.
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Company Collaboration Project
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Login at https://kontrakt.scitech.au.dk/login
Use your usual username and password
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https://kontrakt.scitech.au.dk/login
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After login, find: Project contracts
Click on: Create project contract
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SELECT: Create project contract
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SELECT: Company collaboration project 
(Science)
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SELECT: Bachelor or Master
SELECT: Education

10



11.10.2021

6

SELECT: Education
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CLICK: Create
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COMPLETE: Information about the main 
supervisor at AU
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COMPLETE: Information about the company 
(preferably with CVR number), as well as the name 
and contact of the project supervisor in the company
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COMPLETE: Scope in ECTS, start and end date, and 
state whether the project is a group project
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IF GROUP PROJECT: Specify group members
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COMPLETE: The title of the project in Danish 
and English
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LOAD: Document with problem statement 
and activity and supervision plan
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SELECT: Publishing rights
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The contract may now be saved for later editing 
or sent for approval

20



11.10.2021

11

Process after: Send for approval

• The main supervisor receives a link to the contract in his email and 
can approve or reject the contract
• If the contract is rejected, it is sent back to the student with a 

comment explaining the rejection
• The contract can then be corrected and resubmitted for approval
• When the Supervisor approves the contract, it may be forwarded to 

the Head of programme.
• The contract is sent to the supervisor in the company for information 
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Procesdiagram
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PROJECT
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Login at https://kontrakt.scitech.au.dk/login
Use your usual username and password
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https://kontrakt.scitech.au.dk/login
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After login, find: Project contracts
Click on: Create project contract
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SELECT: Create project contract
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SELECT: Project (Science)
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SELECT: Bachelor or Master
SELECT: Education
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SELECT: Education

29

CLICK: Create
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COMPLETE: Information about the main 
supervisor at AU
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COMPLETE: Scope in ECTS, start and end date, and 
state whether the project is a group project
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IF GROUP PROJECT: Specify group members
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COMPLETE: The title of the project in Danish 
and English
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LOAD: Document with problem statement 
and activity and supervision plan
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SELECT: Publishing rights
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The contract may now be saved for later editing 
or sent for approval
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Process after: Send for approval

• The main supervisor receives a link to the contract in his email and 
can approve or reject the contract
• If the contract is rejected, it is sent back to the student with a 

comment explaining the rejection
• The contract can then be corrected and resubmitted for approval
• When the Supervisor approves the contract, it may be forwarded to 

the Uddannelsesansvarlig.
• The contract is sent to the supervisor in the company for information 
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Procesdiagram
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